
Harsh Sharma 
Aspiring project manager 

Aspiring Administrative Assistant that would 

like to secure a challenging position within a 

dynamic company which will allow me to 

demonstrate my creative skills and education! 

harshsharma260399@outlook.com  

 
+91 9157 101 181  
+255  676 197 007 

 
Citizen : INDIA 

 
 

EDUCATION 

Advanced diploma in business 
administration majoring project 
management- 3 years 
George brown college - Toronto, Canada 
2017 - 2019 2.03GPA 

Courses 

 Project management  Business Management 

SKILLS 
 

 

 

Professional 

Communications 

Accounting 

 Mathematics  International Business 

Logistics and Supply 

Chain Management 

 Marketing  Business Law 

 Economics  Human Resources 
 
 

 

WORK EXPERIENCE 

Administrative Assistant 
PRAYOSHA SERVICES LTD. 
2019 - Present Edmonton, Canada 

Achievements/Tasks 

 Organizing schedules and meetings! 

 Helping new recruiters buildup project presentations 

 
 

 
PERSONAL PROJECTS 

Patio renovation- educational project (2017 - 2019) 
 Successfully newly renovated patio within the project scope! 

 project accomplished within the project budget and saved thousands 
by connecting economically brand stakeholders adding to 
advertisement-based savings and 100% natural wood! 

 hit the milestones before project deadline by couple days thus giving 
extra time for any modification in project! 

 

 

 

LANGUAGES 

through training which guarantee stakeholder 

alignment! 

 Assigning work to trainees with financial records, 

preparing reports, assisting with budget! 

 Updating daily progress reports and ideas for new 

project proposal! 

 joining collaborative marketing strategies to boost 

organization visibility in the market! 

Contact : Pratik Patel- Director - 
info@prayoshaservices.ca +(1) 825-925-9999 

English 
Native or Bilingual Proficiency 

 

Gujarati 

Full Professional Proficiency 
 
 

 

INTERESTS 

Hindi 
Native or Bilingual Proficiency 

 

 
 

Proactive at forming positive relationships with staff and 

 

 

   Music 

 management Critical thinking  

Good Interpersonal and communication skills with the ability 
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ONTARIO COLLEGE ADVANCED DIPLOMA
UPON FULFILLMENT OF ALL THE REQUIREMENTS FOR
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George Brown College official documents are issued directly through MyCreds™ which is owned by the Association of Registrars of the Universities and 
Colleges of Canada (ARUCC) and powered by Digitary, a trusted international verified digital credential platform. MyCreds™ ensures document authenticity. 
When transcripts, credentials, and any other documents are issued through MyCreds™, they are verifiable, secure, and include a cryptographic signature.  
  
If you have received a notification of this document from noreply@mycreds.ca and a link to access it through MyCreds™, you are viewing a certified 
official document that you can trust. A document routed to you as an attachment from an individual personal email is not official and may not reflect 
the most recent version. 
  
When viewed in PDF format in Adobe 9.0 or later, this document has a number of security features described below. These security features do not apply to a 
printed copy. This document is shared as a single-use transaction between the learner and the recipient and downloads are for record-keeping purposes only. 
Forwarding or reproducing this document will render the document not valid.  
 
SECURITY INFORMATION  
  
To verify the authenticity of the digital document, make sure you are accessing it online via a link to the document on MyCreds™. The link will start with 
https://learner.mycreds.ca.  
 
When viewed in PDF format in Adobe Reader 9.0 (or later), the digital signature of the document should be interpreted as follows:   
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
This document is available for viewing until the expiry date set by the Learner.  If your access has expired, you will need to contact the Learner to request a 
new share of the document. MyCreds™ cannot reissue documents.   
 
For details about George Brown College’s grading scales, academic standing and continuance policies, please refer to this grading table.    
  
For more information regarding electronic documents, see Recipient FAQs (employers, institutions, security and legal validity, verifying documents) 
https://mycreds.ca/verifiers/#verify-faq.  

George Brown College 
Official Document Cover Page  
 

The blue-ribbon symbol signifies that the contents of the 
document have not been altered after it was 
downloaded.  It does not signify its currency (it may have 
been revoked or replaced by the institution or organization 
with a more up-to-date document). If the document does not 
display a valid certification and signature message, reject this 
document immediately.  
 
This symbol with a red cross signifies that the issued 
document is invalid. An invalid digital certificate display 
means either the digital signature is not authentic, or the 
document has been altered. A document with an invalid digital 
signature display should be rejected.  

This symbol signifies that the Author is Unknown. Author 
Unknown can have two possible meanings: The document is a 
self-signed document or has been issued by an unknown or 
untrusted authority and, therefore, has not been trusted. If you 
receive this message, make sure you are properly connected 
to the internet. If you have a connection and you still cannot 
validate the digital signature online, reject this document.  
  
This symbol indicates that Adobe needs to validate the 
signatures. You will need to follow the instructions to validate 
the signature. Should the signature validate successfully, you 
will be presented with the blue-ribbon symbol above. If it 
cannot validate the signature, the red cross will be presented.  
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